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Official staff duties of Physics Department

The Party committee of the Physics Department is composed of secretary (also acting as
United Front member) and two deputy secretaries (each also acting as publicity member and
organization member respectively); the administrative group is composed of dean and four
vice-deans (each also in charge of administration and human resources affairs, scientific
research and foreign affairs, undergraduate education and graduate education respectively).
Following seven committees are set up by the Department, each in charge of considering and
drafting relevant policies: the Development Committee, the Academic Committee, the
Guidance Committee for Undergraduate Teaching, the Guidance Committee for Graduate
Teaching, the Students’ Affairs Committee and the Employee Evaluating and Appointing
Committee. The Party committee and the administrative group are responsible to overall
coordinate the routine actions of all the parts of the Department, while also responsible for
dealing with sudden and emergent events. The daily affairs of the Physics Department are
managed by the following offices: the Party committee office, the Department administration
office, the undergraduate educational administration office, the graduate educational
administration office, the human resources office, the foreign affairs office, the students’
affairs office, department library office, the publicity office, the computer network service
office, the mobile physics postdoctoral station office, Physics Department branch offices of

Labor Union committee and management committee of retired teachers and staff.



Administrative personnel list of

Physics Department

Name Post Responsibilities Tel/Email Office
. Overall coordinating 31245236 Room S204
Zhou Lei Dean of the Department . i ) ) o
administrative work phzhou@fudan.edu.cn (Jiangwan Physics Building)
Vice-dean of the Department,
. P . In charge of science 31249061 Room S432
Wu Yizheng member of the Party Committee : . i . . oy
research and foreign affairs | wuyizheng@fudan.edu.cn (Jiangwan Physics Building)
of the Department
Vice-dean of the Department,
. P ) In charge of graduate 31242017 Room S310
Huang Jiping member of the Party Committee teachi o fadan.ed i Physics Building)
eachin, .edu. iangwan Physics Buildin,
of the Department g jphuang@fudan.edu.cn g \% g
Vice-dean of the Department,
o . In charge of undergraduate 31249034 Room S306
Yin Lifeng member of the Party Committee ) . . . . g
teaching lifengyin@fudan.edu.cn (Jiangwan Physics Building)
of the Department
. In charge of administrative 31242360 Room S106
XuE Vice-dean of the Department . . . o
and personnel affairs xue@fudan.edu.cn (Jiangwan Physics Building)
Holistically coordinating 31249013 Room S220

Liu Zhaowel

Secretary of the Party Committee

Party affairs

zhwliu@fudan.edu.cn

(Jiangwan Physics Building)

In charge of students’

Xu Beilei Deputy secretary of the Party affairs and outside oriented | 31243788 Room S114
u Beilei
Committee communication and xubeilei@fudan.edu.cn (Jiangwan Physics Building)
publicity
Deputy secretary of the Party
. In charge of Party
L. Committee, Secretary of . . . 55664150 Room S440
Shi Lei . L disciplinary inspection ) ) ) o
Commission for Discipline . Ishi@fudan. edu. cn (Jiangwan Physics Building)
. related affairs
Inspection
i Member of the Party Committee L. . 31247624 Room S332
Wang Jing Party Organization affairs . . . oy
of the Department wjingphys@fudan.edu.cn (Jiangwan Physics Building)
Member of the Party Committee )
. Party affairs, document
L of the Department, Director of . . 31243788 Room S114
Gao Taimei ) drafting and outside L. ) ) o
Party Committee Office of the . L taimeig@fudan.edu.cn (Jiangwan Physics Building)
oriented communication
Department
Chai £ trade union. Memb Room 245
irman of tr nion. Member
) a. .a ,0 adet . © ermbe In charge of trade union 65642609 31249050 (Handan Physics Building)
Ma Shihong of Discipline Inspection .
. affairs shma@fudan. edu. cn Room S410
Commission of the Department . . o
(Jiangwan Physics Building)
Vice-director of the Department
administration office, scientific
research secretary, vice-chair of Daily affairs related to the
Du Chunf: the Physics Department branch | administration office and 31249056 Room S101
u Chunfan
& of Labor Union committee and scientific research related def@fudan.edu.cn (Jiangwan Physics Building)

liaison with the Management
Committee of retired teachers and
staff

affairs




Administration office

31242361

Room S101

Xiao Wen Administration office secretary ) ) . ) ) o
related daily affairs wenxiao@fudan.edu.cn (Jiangwan Physics Building)
. . . ) ) 31242361
Yang Foreign affairs secretary and Foreign affairs, financial : Room S101
. i yangchaoxiong@fudan.edu. ) ) o
Chaoxiong financial secretary related work (Jiangwan Physics Building)
cn
Asset management and 31242361 Room S101
Liu Fanmei Administration office secretary administration office related .. ) ) o
] ) zaixian@fudan.edu.cn (Jiangwan Physics Building)
daily affairs
SKLSP related daily affairs,
. Vice-director of the State Key Y 31249001 Room C411
Wei Jia ) Instrument management of | .. . ) ) o
Laboratory of Surface Physics ) jiawei@fudan.edu.cn (Jiangwan Physics Building)
public platform
Counsel and instruction for | 55664005 Room 269
Ma Sijia Undergraduate Counselor ) o
students masijia@fudan.edu.cn (Handan Physics Building)
Graduate Counselor, Member of . .
Tane Shirui Discioline I " Counsel and instruction for | 31249028 Room S112
ang Shirui iscipline Inspection
& p. . P students tangshirui@fudan.edu.cn (Jiangwan Physics Building)
Commission of the Department
Undergraduate educational
. . .. . 65642364 Room 249
Guo Jianyu Undergraduate teaching secretary | administration related . ) o
) guojianyu@fudan.edu.cn (Handan Physics Building)
affairs
Undergraduate educational
. ) D . 55665517 Room 249
Zhu Xiaoyan Undergraduate teaching secretary | administration related ) o
) zxy@fudan.edu.cn (Handan Physics Building)
affairs
. Graduate educational
. ) Graduate student teaching . i 31242364 Room S103
Yan Xiaohui administration related ) i o
secretary ) xhyan@fudan.edu.cn (Jiangwan Physics Building)
affairs
Postdoctoral secretary and
. _ o o Postdoctoral and Alumni 31249008 Room S103
Bao Yanjia Alumni Association related o . .. . . e
fhai Association related affairs baoyanjia@fudan.edu.cn (Jiangwan Physics Building)
affairs
Liu Jineii Discioline S Discipli lated affai 31249048 Room N302
iu Jingjin iscipline Secreta iscipline related affairs C
U Jmgme p Yy p liu_jingjing@fudan.edu.cn (Jiangwan Physics Building)
Personnel administration
Yane Xiaoli Human resources secretary and and Daily management of 31242360/31242363 Room S106/ C207
ang Xiaolian
& & Department librarian the department library yangx11989@fudan.edu.cn | (Jiangwan Physics Building)
related affairs
Computer-network manager and .
. High performance
L member of the Physics . 31249049 Room N316
Wei Xinyuan computing and computer

Department branch of Labor
Union committee

network maintenance

xinyuanwei@fudan.edu.cn

(Jiangwan Physics Building)
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